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ARTICLE 1 DEFINITIONS 

 
The following definitions refer to terms included in the Agreement: 
 
1.01 "Employer" designates St. Thomas University, as defined in An Act to Incorporate St. 

Thomas' College, as amended from time to time, or its legal successor. 
 
1.02 “Union” means the Faculty Association of the University of St. Thomas and any person(s) 

duly appointed to act on its behalf. 
 
1.03 “Employee" designates a member of the Bargaining Unit, that is, all persons employed in full-

time teaching or research at St. Thomas University, save and except the President, Vice-
President (Academic and Research), Dean of Humanities, Dean of Social Sciences, Assistant 
Vice-President (Research), members of the Board Of Governors representing the faculty, and 
those excluded by the Industrial Relations Act.   

 
1.03.1 The holder of an endowed chair shall have all the rights and responsibilities under 

the Collective Agreement subject to the terms and conditions of her or his endowed 
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1.12 "President of the Union" designates the President or the acting President of the Faculty 
Association of the University of St. Thomas. 

 
1.13 "Academic Year" designates the period extending from July 1 to June 30 of the following 

Calendar Year inclusive. 
 
1.14 "Teaching Year" designates the period extending from September 1 to April 30 of the 

following Calendar Year inclusive. 
 
1.15 "Day" means any workday exclusive of Saturday, Sunday and any holidays identified in 

Article 17.09. 
 
1.16 “Full-time Year of Service” is defined as a minimum of nine (9) consecutive months during the 

Academic Year. 
 
1.17 "Senate Research Committee” designates the committee responsible for the allocation of 

research grant monies, research grants in lieu of salary, and the promotion of research 
activity. 

 
1.18 Throughout the Agreement, the plural includes the singular, and vice versa, as the context 

requires. 
 
1.19 “Bargaining Unit” means the group of Employees as recognized in Article 3.01. 

 
1.20 The “Dean of Humanities” and the “Dean of Social Sciences” are administrative officers 
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ARTICLE 2 GENERAL PROVISIONS OF THE AGREEMENT 
 
2.01 Purpose of the Agreement 
 

The purpose of the Agreement is to promote and maintain harmonious relations between the 
Employer and Employees, and to provide an amicable method of settling differences or 
grievances that may arise from time to time between the Parties. The Parties both recognize 
that the purposes of the University include providing a facility for higher education through 
teaching, research, and service. Both Parties agree to work cooperatively towards developing 
the quality and effectiveness of the education provided by the University, and to encourage a 
climate of justice, freedom, responsibility and mutual respect in the pursuit of the University's 
goals. 

 
2.02 Validity 
 

All provisions of the Agreement are subject to applicable laws now or hereafter in effect. If 
any proclamation, regulation, federal, or provincial law now existing or hereafter enacted shall 
invalidate any portion of the Agreement, the remainder of the Agreement shall not be 
invalidated and shall remain in full effect. 

 
2.03 Provisions of the Industrial Relations Act 
 

All provisions of the Industrial Relations Act of the Province of New Brunswick required for 
inclusion in Collective Agreements are deemed to be incorporated in this Agreement. 

 
2.04 Academic Freedom 
 

2.04.1 The Employer and the Union agree to abide by and protect the principles of 
academic freedom as expressed below.  

 
St. Thomas University serves the common good of society, through searching for, 
and disseminating, knowledge, and understanding and through fostering 
independent thinking and expression in faculty and students.  These ends cannot be 
achieved without academic freedom.  All faculty have a right to academic freedom. 
Academic freedom makes intellectual discourse, critique, and commitment possible.  

 
2.04.2 Employees shall have: 
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2.10.3 Where an Employer policy conflicts with, is inconsistent with, or interferes with any of 
the terms and conditions of this Agreement, this Agreement shall be followed. 

 
2.11 Continuation of Rights 
 

The Employer agrees to exercise its management functions in a just and reasonable manner 
and, in so doing, to maintain all reasonable and established benefits in terms and conditions 
of employment enjoyed by any Employee, unless such benefits are modified by this 
Agreement or by mutual consent. It is agreed that the level at which support services and 
facilities are maintained may be adjusted from time to time, provided that such adjustment be 
justified and provided that reasonable notice of such adjustment be given. 

 
2.12 Right to Privacy 
 

2.12.1 Upon its coming into force, the Employer and Employees must abide by the New 
Brunswick Right to Information and Protection of Privacy Act, R.S.N.B. c. R-10.6, as 
may be amended.  

 
2.12.2 Employees have a right to privacy in their personal and professional 

communications and files, including but not limited to any communication on paper or 
in an electronic form. The level of privacy does not exceed, however, that of 
reasonable expectations which must be balanced with the Employer’s right to 
manage the workplace and its obligation to provide a safe and secure working 
environment. 

 
2.12.3 The Employer reserves the right to monitor and access computer accounts in order 

to maintain the integrity of the computer system in a secure and reasonable manner 
and to further its legitimate interests and legal obligations by ensuring use of the 
system is lawful and reasonable in an academic workplace.  Personal use of the 
Internet shall not be a violation of this Article absent advance notification with 
reasons from the Employer that either the quantity or nature of the usage constitutes 
a violation.  For clarity, all use is subject to Article 2.04 (Academic Freedom).  Only 
authorized personnel in the performance of their employment duties may access and 
monitor the use of information technology and computing facilities.  

 
2.12.4 The Employer shall treat Employee communications and files as private and shall 

not allow Third Parties to examine Employee communications and files or disclose 
Employee information to a Third Party unless it is the subject of a subpoena or 
summons served on the University, or the examination or disclosure is otherwise 
required by law. “Third Party” refers to persons and legal entities not acting on behalf 
of the Employer. Authorization for the examination or disclosure of Employee 
communications, files or information under this clause requires the prior approval of 
the Vice-President (Academic and Research). The Union shall be notified 
immediately of any examination or disclosure of information under this clause and 
the circumstances leading to that disclosure, unless the examination or disclosure is 
part of an on-going criminal or statutory investigation by a Third Party that could be 
jeopardized by such immediate notification.  
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2.12.5 Subject to Article 2 (General Provisions of the Agreement), Employees have the 
right not to be put under surveillance.  This right not to be watched by the Employer 
includes non-electronic surveillance, electronic eavesdropping or video cameras, and 
any kind of computer surveillance or other devices.  This right does not apply in 
situations of potential danger or threats to the members of the University community.  
Undisclosed surveillance by the Employer shall only be conducted as a last resort 
and after all other reasonable alternatives have been exhausted.  Undisclosed 
surveillance by the Employer shall be conducted in a reasonable manner, 
proportional to the Employer’s legitimate interests in providing a safe and secure 
working environment, and where authorized by law. 

 
2.12.6 Any evidence obtained through surveillance shall not be used in disciplinary matters 

unless obtained in compliance with this Article or from a law enforcement agency.  
 
2.12.7 The P
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2.14 Copyright/Intellectual Property 
 

2.14.1 The Parties agree that Employees have no obligation to seek intellectual property 
protection for the results of their work, nor to modify their scholarly endeavours to 
enhance the ability of their work to be protected. 

 
2.14.2 Employees have the right to and are encouraged to discuss and publish the results 

of their scholarly endeavours as fully as may be reasonably possible. 
 
2.14.3 The University, in keeping with long-standing academic custom, recognizes the 

ownership by the Employee of copyright in traditional works of authorship such as, 
textbooks; scholarly monographs and articles; bibliographies; glossaries; lectures 
and laboratory notes; works of non-fiction; artistic works such as dramatic works and 
performances; musical or dramatic compositions and performances; visual works of 
art; sculpture; and poetry, whether such works are disseminated visually, in print, or 
electronically. 

 
2.14.4 Unless governed by specific contracts to the contrary, the University recognizes the 

ownership by the Employee of copyright in computer programmes and 
technologically mediated courses, including, but not limited to:   correspondence 
course packages; broadcast courses; interactive textbooks; course work delivered 
on the Internet; multimedia instructional packages and programmed instructional 
material. 

 
2.14.5 The Employee shall grant to the Employer a non-exclusive, royalty-free, irrevocable 

and non-transferable right to use, solely for the University’s internal use and 
programmes, any intellectual property developed by the members when such 
intellectual property results from the use of the University’s time, funds, facilities, 
support or technical personnel.  Such right, however, shall not include the right to 
license or exploit the intellectual property for any purpose other than the internal use 
of the University. 

 
2.14.6 The University recognizes the ownership by the Employee of copyright in course 

outlines, assessment, grading, reports or correspondence pursuant to the 
Employee’s teaching.  The Employee shall grant the University a perpetual license 
to use these materials in the course of its normal administrative, non-commercial 
business. 

 
2.14.7 Neither the Employer nor the Employee shall enter into any agreement with a third 

party which alters or abridges the intellectual property rights of the other, without the 
other’s written consent. 

 
2.15 Technologically-Mediated Instruction 
 

2.15.1 Technologically-mediated credit or non-credit courses (or modifications thereof) shall 
only be developed as part of the curriculum offerings of existing Departments or 
Programmes, or of offerings agreed between Departments and Programmes for 
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learning materials for courses which are to be technologically mediated shall be 
selected in the same manner as they are for traditional courses. 

 
2.15.2 Technologically-mediated instruction shall not be used by the Employer to reduce or 

eliminate full-time academic positions at the University.  No Employee shall be 
assigned to develop or to deliver a technologically-mediated course without the prior 
written agreement of the Employee.  The agreement shall be delivered by the 
Employer to the Union within two (2) weeks of signing. 

 
2.15.3 Employees engaged in technologically-mediated courses shall have academic 

freedom as teachers and researchers as stipulated in this Agreement including full 
freedom in discussing their subject.  Oversight or review of courses shall be made 
according to procedures and regulations established by the Department or 
Programme and by the Senate and shall be consistent with Article 2.04 (Academic 
Freedom) of this Agreement.  Employees shall be free to submit technologically-
mediated courses they have created as evidence to the appropriate evaluation 
committee concerned with the granting of tenure or promotion. 
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ARTICLE 3 EMPLOYER-UNION RELATIONS 
 
3.01 Recognition 
 

The Employer recognizes the Union as the sole collective bargaining agent for the members 
within the Bargaining Unit as defined by the Industrial Relations Board certification order 
(IRB-1-114) and as from time to time amended by mutual agreement. 

 
3.02 Representation 
 

Except as otherwise provided in this Agreement, the Employer shall not bargain with or enter 
into any agreement with a member or group of members of the Bargaining Unit other than 
those designated by the Union. 

 
3.03 Access to Campus 
 

Any duly designated representative or counsel of the Union shall have right of access to 
offices of the executive officers of the Union and to campus meeting places of the Union. 

 
3.04 Membership 
 

No Employee is required to join the Union as a condition of employment. However, each 
Employee, whether a member of the Union or not, shall pay to the Union the equivalent of 
Union dues. 

 
3.05 Checkoff Payments 
 

The Employer shall deduct bi-weekly Union dues from the Employees designated in Article 
1.03. 

 
3.06 Deductions 
 

Deductions shall be made from each bi-weekly payroll and shall be forwarded to the treasurer 
of the Union with a list of the Employees, from whose salaries the deductions have been 
made, and their ranks not later than the fifteenth day of the following month. The Union shall 
notify the Employer, at least one (1) month in advance, of any change in the amount of Union 
dues to be deducted by the Employer in accordance with Article 3.05. 

 
3.07 Dues Receipt 
 

3.07.1 The Employer shall record on the T-4 slip for each Employee, the amount of Union 
dues, if any, paid by the Employee in the previous calendar year. 

 
3.07.2 The Union agrees to, and shall, indemnify and save harmless the Employer from any 

liability or action of any kind whatsoever that may arise out of deductions made from 
the pay of any Employee pursuant to Article 3.05 of this Agreement, except where 
an error has been made by the Employer. 
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3.11.3 Meetings of the Joint Committee shall be chaired alternately by a representative of 
the Employer and the Union. 

 
3.11.4 The Joint Committee shall meet bi-annually on or before February 15 and October 

15.   Meetings may be held more frequently if requested by either Party or less 
frequently when both Parties agree. 

 
3.11.5 The Joint Committee shall review matters of concern arising from the application of 

this Agreement and the Agreement between St. Thomas University and the Faculty 
Association of the University of St. Thomas (Part-time Bargaining Unit), excluding 
any dispute that is, at that time, being resolved under the grievance and arbitration 
procedures set out in Article 15.  This Committee shall attempt to foster better 
communication and more effective working relationships between the Parties and 
shall attempt to maintain a spirit of cooperation and respect between the Parties. 

 
3.11.6 The Joint Committee shall have no power to modify the provisions of this 

Agreement, but may recommend to the Parties changes to the procedures for the 
application of this Agreement, or changes to the Agreement. 
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ARTICLE 4 
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4.03 Employer Responsibilities  
 

4.03.1 The Employer has the obligation to provide a safe and secure working environment.  
The Employer is responsible for maintaining an orderly and productive academic 
environment which fosters the dissemination of knowledge through effective 
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ARTICLE 5 ESTABLISHED POSITIONS 
 
 
5.01 Established Positions 
 

The assignment of established positions to Departments is to facilitate planning for the level 
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5.03 Alternative Procedure 
 

In special circumstances, when an academic appointment is required for which no 
established position has been designated because of insufficiency of time or for any other 
valid reason, the President shall authorize only a one-year Limited-Term Appointment except 
as provided for in Article 7.05.1.1 and shall notify the Union of the decisions and the reasons. 
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ARTICLE 6 HIRING PROCEDURES FOR ACADEMIC APPOINTMENTS 
 
 
6.01 Principles 

 
The Employer and the Union are committed to conducting academic searches in a 
professional manner. The Parties agree that the guiding objective is to attract and appoint 
the best qualified candidates while at the same time respecting our commitment to 
employment equity and No Discrimination (Article 2.05.1). 

 
6.02 Criteria for Appointments 

 
6.02.1 The following criteria shall be considered in making an assessment of candidates for 

an academic position: 
 

(a) academic credentials, including degrees, special studies and honours;  
 

(b) potential for excellence in undergraduate teaching at St. Thomas University; 
 

(c) scholarly work, including research, publications and work of creative or 
cultural significance relevant to the area of appointment. 

 

6.03 Hiring Committee 

 
6.03.1 Hiring committees shall be composed of a minimum of four (4) Full-time Employees. 

In cases where a Department does not have four (4) eligible members, additional 
committee members shall be selected by agreement between the Department and 
the appropriate Dean.  In serving on a departmental hiring committee, members are 
obliged to attend all interviews, teaching presentations and research discussions in 
order to ensure consistency and fairness in the hiring process. 

 
6.03.2 It is the responsibility of hiring committee members to declare cases of conflict of 

interest.  Where a member declares a conflict of interest or, where the hiring 
committee deems a conflict of interest to exist, the hiring committee shall reach a 
recommendation in the absence of that member. 

 
6.04 Employment Equity 
  

6.04.1 The Employer and the Union are committed to ensuring the full participation and 
advancement of groups that have been traditionally under-represented among 
faculty including women, aboriginal peoples, persons with disabilities and visible 
minorities. 

 

6.04.1.1 Where an appointment is in a Department or Programme in which one of 
the groups identified in Article 6.04.1 is under-represented, and the 
qualifications of two (2) or more candidates for appointment are 
demonstrably equal with respect to the particular appointment, and one (1) 
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6.05.12 Any proposed appointment that confers tenure, or confers a rank above Assistant 
Professor shall be submitted to the CAPT for consideration and approval before the 
appointment is made. 

 
6.06 Internal Appointment Procedures 

Where a Department believes there may be one or more well-qualified candidates for a 
limited-term appointment already teaching full-time or part-time at the University, the Vice-
President (Academic and Research) may authorize an internal competition for the position.  
The process will be subject to the provisions in Article 6.05 with the exception of the job 
advertisement which must be posted on the University Notice Board and circulated on the 
faculty/staff email list. 

 

6.07 Alternative Procedure 

Whenever academic appointments cannot be made in accordance with Article 6.05 or 6.06 
because of insufficiency of time or for any other reasonable cause the appointment shall be a 
Limited-Term Appointment only. The President shall notify the Union, in writing, of the 
appointment including the reasons for the use of the alternative procedure. 

 

6.08 Employment Equity Report 

The Vice-President (Academic and Research) shall prepare an annual profile of Full-time 
Employees by term of appointment and by rank, separately identifying those designated in 
Article 6.04.1, in a manner that is consistent with the University’s protection of privacy 
obligations under the Right to Information and Protection of Privacy Act.  The report shall be 
submitted to the Employment Equity Committee and the Union by August 15. 

The Vice-President (Academic and Research), in consultation with Department Chairs, 
Programme Directors and Subject Coordinators, shall prepare an annual report outlining the 
training and information activities conducted during the year in relation to Employment Equity 
provisions in the Full-time Collective Agreement.  This report shall be submitted to the 
President, the Employment Equity Committee and the Union by August 15.  

 

6.09 Secondment 

The Dean of Humanities may recommend to the Vice-President (Academic and Research) a 
secondment of an employee from another place of employment to the School of Education.  
Under no circumstances shall the secondee teach courses for which Part-time Bargaining 
Unit members are qualified, available and willing to teach.  Moreover, under no circumstances 
shall the appointment of the secondee lead to the application of Article 5.11 (Lay-off and 
Recall Procedures – Regular Appointments) of the Part-time Collective Agreement by the 
Employer. 

 

6.09.1 The recommendation of the Dean of Humanities, copied to the Union, shall include: 

 

(a) evidence that all procedures of Article 5 of the Part-time Collective 
Agreement, except Article 5.11, have been followed; 

(b) a detailed rationale regarding the individual’s possible contribution to the 
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School of Education; 

(c) a description of the individual’s proposed activities, including the courses to 
be taught.  The courses shall not exceed twelve (12) credit hours; 

  (d) a suggested term for the appointment that shall not exceed two (2) years. 

 

 6.09.2 The Letter of Appointment for the secondee shall be copied to the Union. 
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ARTICLE 7 APPOINTMENTS 
 
The appointment of every Employee shall be designated and distinguished by the following terms and 
conditions of appointment: 
 
7.01 Effective Date of Appointment 
 

The effective date of appointment shall normally be July 1. 
 
7.02 Term of Appointment 
 

Appointments shall confer one of three possible terms: 
 

7.02.1 Tenured, which is a permanent appointment up to the age of retirement. An 
Employee holding a tenured appointment is subject to dismissal by the Employer 
only for just cause in accordance with the provisions and procedures of Articles 13 
and 14 of this Agreement. 

 
7.02.2 Probationary, which is an initial appointment for a two-year term. An Employee 

holding a probationary appointment shall be considered for an immediately 
subsequent three (3) year probationary appointment, or for an immediately 
subsequent tenured appointment. 

 
7.02.3 Limited, which is an appointment from one (1) to three (3) years except as provided 

for in Article 7.05.1.1. This appointment does not imply, although it does not exclude, 
the possibility that the Employee will be considered for a subsequent appointment of 
any term.  

 
7.02.3.1 A Limited-Term Appointment may only be made for visiting professors; 

replacements for sabbatical leave or other leaves known at the time of 
posting to total at least ten (10) months’ duration; to staff positions for 
such other reasons as may, from time to time, be agreed upon by the 
Employer and the Union; or to promote the consolidation of some part-
time positions. The Vice-President (Academic and Research) shall not 
unreasonably deny a Department’s request for a Limited-Term 
Appointment if the request meets the requirements of this Article.  
Reasonable grounds for refusing a request for a Limited-Term 
Appointment include, but are not limited to, budget constraints, enrolment, 
and the number of existing Limited-Term Appointments within the 
Department. Such grounds shall be set out in writing to the Chair of the 
Department making the request. 

  
7.02.3.1.1  When the Employer does not replace sabbatical or other 

leaves with a Limited-Term Appointment as requested by a 
Department, the Vice-President (Academic and Research) 
shall issue a written report explaining the reasons for the 
non-replacement. The report shall be issued within fifteen 
(15) Days of the denial of the Department’s request. The 
report shall be transmitted to the appropriate Department 
and the Union. 
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7.05 Appointment Period 
 

7.05.1 An Employee's appointment shall be on a yearly basis, running concurrently with the 
Academic Year. Although he or she shall not be obliged to teach without his or her 
consent outside the Teaching Year, any Employee may voluntarily accept a proposal 
made by the University to teach outside the Teaching Year or in the extension 
programme under terms and conditions, including appropriate compensation, offered 
by the Employer and agreed to by the Union. Compensation for such teaching shall 
be in excess of the Employee's normal salary and shall not be subject to the ceilings 
outlined in Article 18. It is understood that the Employee, as a professional 
academic, shall undertake research, study or professional activities whenever he or 
she is not engaged in teaching or other administrative duties, except for a vacation 
period. 

 
7.05.1.1 Notwithstanding Articles 7.02.3 and 7.05.1, a Limited-Term Appointment 

shall be no less than ten (10) months. The term of the current Limited-
Term Appointment shall be extended to the start of the new appointment 
in the event that the University requests that:  

 
(i)    the Limited-Term Appointment be extended into another 

Teaching Year, or; 
(ii)    the incumbent be assigned a new Limited-Term Appointment for 

the next Teaching Year under Article 6.06 (Internal Appointment 
Procedures), or; 

(iii)    the incumbent secures a probationary appointment.  
 
The teaching load shall be a maximum of eighteen (18) credit hours.  The 
length of the contract and the cour
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7.06.2 Upon entering or re-entering the Bargaining Unit, Employees who have held 
academic administrative positions shall receive a salary and benefits in accordance 
with this Agreement, it being understood that administrative stipends shall not be 
maintained. 

 
7.06.3 In the event that a University administrator is appointed to an academic position at 

the time of appointment as an administrator, the academic appointment process 
shall include consultation with the Department and the CAPT. 

 
7.06.4 University administrators who held, or were appointed to, an academic position at 

the time of appointment as an administrator shall be entitled to enter or re-enter the 
Bargaining Unit with all the rights, privileges and accumulated credits as if time 
served in the excluded position had been served in the Bargaining Unit.  No 
Employee holding an established position shall be displaced from the Department by 
the entry or re-entry of former academic administrators. 

 
7.06.5 Should a University administrator be appointed without tenure or seek promotion in 

academic rank, the process of tenure or promotion shall be only in accordance with 
the provisions of this Agreement. 

 
7.06.6 If an administrator is terminated from his or her administrative position and holds an 

academic position at the time of his or her termination, the termination from the 
administrative position is not termination from the academic position.  Any 
termination from an academic position is procedurally distinct, and shall follow the 
relevant provisions of the Collective Agreement. 
 

7.06.7 An administrator who does not hold an academic position is eligible to apply for an 
academic position. 
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on the candidate’s capacity to carry out his or her teaching, research, and service 
responsibilities, shall be a sufficient form of evidence. 

 
8.04.2 Any letters from professional authorities submitted as a part of a request for deferral 

shall be placed in the Employee’s Academic File in a sealed envelope marked 
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than final records of discipline or confidential medical information.  The President 
may rely on all information contained in the Academic File and application in making 
his or her decision regarding renewal, promotion and/or tenure.  If the President 
rejects the CAPT recommendation as a result of information contained in the 
Academic File that was not disclosed to CAPT, including information regarding 
discipline and / or confidential medical information, he or she may advise CAPT of 
that fact. 

 
8.08.13 In the event of a grievance on renewal, tenure, or promotion, the grievor shall have 

access in the manner indicated in Article 15.01.3 to the application and the 
Academic Files for Employees for whom the CAPT has made recommendations on 
renewal, tenure, or promotion since its establishment. 

 
8.09 Personnel File 

 
8.09.1 The Employer shall maintain one Personnel File on each Employee.  The File shall 

contain documents and materials used or to be used in implementing and 
administering the employment relationship and the relevant terms and conditions of 
the Collective Agreement.  No anonymous material concerning any Employee which 
cannot be supplied to the Employee shall be kept for inclusion in the Personnel File.  
Access to an Employee's Personnel File shall be restricted to the Employee and/or 
his or her duly authorized representative and to authorized representatives of the 
Employer, or as may be otherwise authorized under this Agreement or by law.  The 
Employee shall be notified in writing within ten (10) Days of any material added to his 
or her File with the exception of routine documents related to the employment 
relationship or documents which have already been copied to the Employee or have 
been received from the Employee. 

 
8.09.2 Upon providing reasonable advance notice to the Director of Human Resources, an 

Employee shall have access to his or her Personnel File during normal business 
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8.09.4 In the event of a grievance, the grievor shall have access in the manner indicated in 

Article 15.01.3 to the Personnel File. 
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9.02.8 In the event a Department committee member or his or her relative is being 
assessed, the Department shall elect a substitute who shall perform such duties as 
would ordinarily have been undertaken by the committee member. 

 
9.03 CAPT recommendation 
 

9.03.1 The CAPT shall be responsible for reviewing all Department recommendations on 
renewal, promotion and tenure; and shall make recommendations to the President 
on the renewal, promotion, and tenure of Employees in accordance with this Article. 

 
9.03.2 The CAPT shall review all Department recommendations on renewal, promotion and 

tenure in consultation with the Department Chair or the Chair of the appropriate 
Departmental committee. 

 
9.03.3 In its review, the CAPT shall consider the report of the Departmental committee and 

the applicant's written response to that report, if any, all the documentary evidence 
presented to and considered by the Departmental committee and no other 
documentary evidence. This shall be deemed to comply with the provision for full 
and fair consideration in this review as specified in Article 2.06. 

 
9.03.4 In cases of consideration for promotion to the rank of professor a formal hearing 

shall be held. In cases of consideration for renewal, tenure or promotion to ranks 
other than professor the CAPT shall either concur with the Department's 
recommendation, or shall proceed to a formal hearing. A formal hearing shall also be 
held upon the request of the Employee. 

 
9.03.4.1 Where outside assessments are obtained as outlined in Article 9.03.5.4, 

the CAPT shall, prior to the formal hearing, provide the candidate with a 
copy of the outside assessments with all identifying marks removed. 

 
9.03.5 In conducting a formal hearing the CAPT shall adhere to the following guidelines: 

 
9.03.5.1 It shall take into consideration the criteria set out in Article 8.02, and other 

provisions of the Agreement pertinent to renewal, promotion, and tenure;  
 

9.03.5.2 It shall invite the Employee to appear before it on his or her own behalf, 
and another Employee as an academic advisor to assist the Employee if 
the latter so chooses, to present relevant evidence; it may also call other 
witnesses.  

 
9.03.5.3 It shall consider all documentary evidence, any additional evidence 
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 9.03.5.4.2 In the case of making a recommendation for the rank of 
Professor, assessments shall be obtained from two (2) 
outside specialists who hold the rank of Professor, or did 
before retirement, and who are expert in the area(s) of 
the candidate's scholarly activity. Assessors shall be 
chosen by the committee with due regard to the area(s) 
of scholarly activity and theoretical orientation specified 
by the candidate. One (1) assessor shall be selected 
from a list composed of three (3) names submitted by the 
candidate.  One (1) assessor shall be selected from a list 
of three (3) names submitted by the Departmental 
committee. The Departmental committee may consult 
with the candidate as to the names on the list.  Outside 
assessors will be required to examine relevant 
documentation from each of the categories of 
achievement outlined in the statement of standards, i.e., 
scholarship, teaching, and service.  The candidate shall 
be given the opportunity to review the materials to be 
sent out for assessment, in order to ensure that no 
materials essential to the case have been omitted.  The 
candidate will not have the right to have material 
withheld, nor to add material not previously considered by 
the Departmental committee.  

 
 9.03.5.4.3 In soliciting opinions under Article 9.03.5.4.1 or in 

obtaining assessments under Article 9.03.5.4.2 the CAPT 
shall specify that these assessments will be shown to the 
candidate with all identifying marks removed. 

 
9.03.5.5 Following the formal hearing, it shall advise the Employee of specific 

details of any relevant negative evidence which was considered during 
the formal hearing and not previously brought to the Employee's attention, 
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9.03.5.9 It shall issue a written recommendation containing the conclusions drawn 
by the committee and providing relevant details of the evidence on which 
those conclusions were based.  

 
9.03.6 The CAPT shall make its recommendations in writing and submit them, together with 

a written statement of all the reasons on which each recommendation was based to 
the President, with a copy at the same time to the applicant, on or before the 
appropriate date: for renewal, November 15; for tenure, December 15; for promotion, 
April 30. When a formal hearing is held, these deadlines shall be extended by one 
month. 

 
9.03.6.1 At the request of the President, the CAPT shall meet with the President to 

discuss its recommendation in any specific case.  
 

9.03.6.2 If the CAPT cannot make a recommendation by the date set forth above 
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9.03.8

 

It is the
f*sponsibility of committee members t o declare cases of conflict of interest.  
Where a member declaf*s a conflict of interest or, where the committee deems a 
conflict of interest to exist, the committee shall reach a recommendation in the 
absence of that member. 

 
9.04 Decisions on Renewal, Promotion, or Tenure 

9.04.1

 

The President shall communicate to the Employee, the CAPT, and the Department 
Chair, the University's decision within thirty (30) Days after the
f*ceipt of the 
f*commendation of the committee.  

 
9.04.2

 

The President shall not unre

asonably reject a recommendation of the CAPT. In the 

event the President does reject such a
f*commendation, he or she shall 
communicate his or her reasons to the committee and shall meet with the
committee 
to discuss these reasons. Following this meeting, the committee shall make a
final 
f*commendation. A decision of the President on renewal following this final 
f*commendation shall not be subject to the arbitration proceduf*s set out in this 
Agreement unless the
grievance to be submitted to arbitration is based on an 
alleged violation of Article 2.04, Article 2.05 or Article 2.06 of this Agreement, 

whereas a decision of the President on promotion and tenure
shall be subject to 

those arbitration proceduf*s.  
 

9.04.3

 

If the President's decision on a case of tenure is that it be denied, the Employee 
shall be
granted a one - year Limited-Term Appointment. 

 
9.04.3.1 The Parties agree that the intent of Article 9.04.3 is to terminate the 

employment of the Employee who is denied tenure on the expiry date of 
the one-ye

ar Limited

-Term Appointment granted thereunder. An 
Employee whose employment is thus terminated is not excluded from 
applying for a
subsequent limited -term or probationary appointment. Such 
applications and appointments are subject to all relevant clauses of 
Articles 5 and 6 of this Agreement.  

 
9.04.4

 

If the President's decision on a case of tenure is that it be deferred, an extension of 
the existing probationary appointment shall, if necessafy, be granted to the 
Employee. 
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ARTICLE 10 LEAVE OF ABSENCE 
 
The Employer and the Union recognize the importance of planning for staffing requirements and 
providing continuity for students. Accordingly, the Employer may reasonably expect the Employee to 
schedule the leave or some portion of the leave so as to minimize the impact of leave on the Teaching 
Year. 
 
 
10.01 
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 10.01.5.4 In cases of extended or frequent uses of sick leave the Employer 
may require a second medical opinion from a legally qualified 
medical practitioner approved by both the Employee and the 
Employer regarding the Employee’s condition in addition to the 
medical evidence provided by the Employee.  The University shall 
reimburse the Employee for any fees and charges paid in 
obtaining the second opinion.  

 
 10.01.5.5 Prior to a return to work, the Employer may require the Employee 

on sick leave to provide the appropriate Dean with medical 



44 
 

 

10.02.4 The provisions of the long-term insurance contract specific to a continuous period 
of disability shall apply. 

 
10.03 Compassionate Leave 
 

It is recognized that certain emergencies may arise in any Employee's personal or family life 
which may require absence from the University for a limited period of time. Before departure, 
the Employee shall notify the appropriate Dean who may authorize leave for an appropriate 
period. Such leave shall not be withheld unreasonably or in a discriminatory manner. The 
Employee shall, in cooperation with the Department Chair, make substitute arrangements for 
teaching and other responsibilities during the absence. 

 
10.04 Sabbatical Leave 
 

10.04.1 The Employer recognizes the importance and benefit of sabbatical leave to 
Employees and to the University. Such leaves provide Employees with the 
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 10.04.2.1 At the request of the appropriate Dean, the applicant, the 
Department Chair and the Dean shall meet to discuss the 
application and/or the Department's recommendation in any 
particular case.  

 
 10.04.2.2 The Deans shall each make his or her recommendations to the 

President on or before August 31.  
 

10.04.3 The President shall communicate the University's decision to the Employee by 
September 30. If the decision is negative, the President shall include a statement 
of all the reasons on which the decision was based. 

 
 10.04.3.1 An Employee who wishes to reschedule sabbatical leave after it 

has been granted shall forward a written request, with reasons for 
rescheduling, to the appropriate Dean at the earliest possible date.  
An Employee may be asked to reschedule a sabbatical leave after 
it has been granted if the Employee has had another leave 
immediately prior to the start of the sabbatical leave.  

 
 10.04.3.2 Where an Employee on a limited term appointment is granted 

sabbatical leave, the President shall, if necessary, extend the 
period of the appointment to cover the period of sabbatical leave, 
notwithstanding Articles 4 and 5 of this Agreement.  

 
 10.04.3.3 An Employee may defer a sabbatical leave request. Up to one 

year of deferment shall be counted as service toward an 
application for a subsequent leave.  
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salary. An Employee with 11 or more sabbatical leave credits may 
apply for a one year sabbatical with remuneration equal to 100% 
of the Employee's normal salary.  An Employee taking his or her 
first sabbatical over a twelve-month period shall receive 
remuneration equal to 100% of the Employee’s normal salary.  An 
Employee taking his or her first two (2) consecutive sabbaticals 
over two (2) six-

 



4 7 
 

 

1 0 . 0 5 Leave of Absence Without Salary 

1 0 . 0 5 . 1 Leave of absence without salary may be granted t
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purpose of the leave, the starting date and the duration of the leave and a 
declaration that no credits or benefits are being sought. The President shall inform 
the Employee's Department of the request for leave and shall ask the Department 
for an evaluation of the impact of this leave on the Department's programmes. The 
Department shall provide an evaluation to the President as soon as possible.  

 
10.05.9 The President shall communicate the decision to the Employee by October 15. If 

the decision is positive, the President shall include a statement of all the terms and 
conditions of the leave. If the decision is negative, the President shall include a 
statement of all the reasons on which the decision is based. The decision of the 
President on leave of absence without salary shall not be subject to the grievance 
procedures set out in this Agreement. 

 
10.05.10 In appropriate circumstances, the President may, at his or her discretion, substitute 
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 10.07.2.1 Subject to Article 10.07.2.2, the Employee’s salary shall be 
maintained at 100% of regular weekly earnings for fourteen (14) 
weeks of parental leave by the Employer paying the difference 
between the EI parental benefits and 100% of the Employee’s 
regular weekly earnings.  

 
 10.07.2.2 The Employee is required to apply for EI parental benefits and 

must be eligible for EI parental benefits for the Employer to be 
required to maintain the Employee’s regular weekly earnings at 
100% under Article 10.07.2.1.  Contributions to the pension and 
insurance benefit plan
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ARTICLE 11 TERMINATION OF EMPLOYMENT 
 
 
11.01 Resignation 
 

An Employee who wishes to resign shall first consult the Union and then notify the President, 
the Vice-President (Academic & Research), the appropriate Dean, and the Department Chair 
in writing as soon as possible and no later than four (4) months prior to the effective date of 
the resignation. 

 
11.02 Repudiation of Appointment 
 

An Employee shall be deemed to have repudiated his or her appointment and thereby 
terminated 
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ARTICLE 12 RETIREMENT 
 
 
12.01 Retirement  
 

12.01.1 Employees shall provide at least twelve (12) months written notice to the Vice-
President (Academic and Research) of their intention to retire in order to facilitate 
proper academic planning.  The effective date of retirement shall normally be either 
December 31 or June 30. 

 
12.01.2 
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12.04.2 Part-time Appointment 
 

An Employee who has retired may apply for a part-time appointment, which is an 
appointment at the Employee’s rank under the terms of the Agreement between 
St. Thomas University and the Faculty Association of the University of St. 
Thomas, Part-time Bargaining Unit. 

 
12.05 Retirement Counselling 
 

The Employer agrees to provide retirement counselling services to advise Employees on 
retirement planning. The counselling service engaged for this purpose shall be chosen jointly 
by the Employer and the Union. The service may provide seminars and personal counselling 
on financial planning and other aspects of retirement. 
 

12.06 Early Retirement 
 

12.06.1 The Employee or Employer may initiate discussions with the other regarding an 
early retirement compensation package.  The Union shall have the right to 
participate in all such discussions.  Any such compensation package must be 
agreed to by the Employer, the Employee and the Union.  The Employer and the 
Union agree to maintain consistency and fairness in decisions on early retirement. 

 
12.06.2 Subject to Article 12.06.1, health, life, and AD&D insurance benefits will be 

maintained for Employees opting for early retirement on the same terms as for 
Full-time Employees until age sixty-five (65). Individuals may opt out of these 
plans. 
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ARTICLE 13 DISCIPLINE 
 

 
13.01 Disciplinary action shall be taken only for just and sufficient cause. Only the President and the 

Vice-President (Academic and Research) may take disciplinary action with respect to an 
Employee. Penalties shall be just and appropriate for the offence, and based on the principle 
of progressive discipline.   

 
13.02 Discipline Procedures 
 

The discipline procedure may be initiated only within twenty (20) Days of the date the 
President or Vice-President (Academic and Research) knew, or ought reasonably to have 
known, of the occurrence of the matter giving rise to discipline.  The Employer shall have the 
right to request, in writing to the Union, an extension of ten (10) Days.  The Union shall not 
unreasonably reject the Employer’s request. 

 
13.02.1 The President or the Vice-President (Academic and Research) shall initiate the 

procedure by notifying the Employee in writing with a copy to the Union to meet to 
discuss the matter. The letter shall provide to the Employee the facts upon which 
the Employer will rely in any possible subsequent disciplinary action.  The 
President or Vice-President (Academic and Research) and the Employee may 
each have an advisor present, and the Union shall send a representative.  An 
attempt shall be made at the meeting to resolve the matter in a manner 
satisfactory to all concerned. 

 
13.02.2  If no satisfactory solution is reached at the meeting provided for in Article 13.02.1, 

within ten (10) Days the President or the Vice-President (Academic and Research) 
shall notify the Employee and the Union in writing of the disciplinary action taken 
and the reasons for that action.  In the case of suspension with pay or suspension 
without pay the letter shall specify the starting date of the suspension and the 
length of the suspension. 

 
13.02.3 The only disciplinary measures that may be imposed are: 

  
a) a letter of warning 

b) a letter of reprimand 

c) suspension with pay 

d) suspension without pay 

e) dismissal for cause 
 

13.02.4      Suspension is an action by the Employer to relieve an Employee of all University 
duties for cause without his or her consent.  Only the President of the University 
may suspend or dismiss an Employee.  

 
13.02.5      Dismissal is an action by the Employer to terminate an appointment without the 

consent of the Employee, before the end of the appointment period, and shall be 
only for just and sufficient cause.  With the exception of terminations under Article 
14 (Financial Exigency), the unilateral termination by the Employer of a 
probationary or limited-term appointment during the course of its term, and the 
termination of a tenured appointment constitute dismissal. 
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 13.02.5.1 
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14.05.1 Within twenty (20) Days of receiving the commission's report, the Senate shall 
make its recommendations to the President. If the President does not accept all 
the recommendations of the Senate he or she shall, within twenty (20) Days of 
receiving them, convoke a meeting of the Senate to discuss his or her reasons for 
rejecting or modifying them. Within thirty (30) Days of this meeting the President 
shall communicate his or her final decisions to the Departments with a statement 
of all the reasons of which the decisions are based. 

 
14.05.2 The decision of the President shall not be subject to arbitration procedures as set 

out in Article 15 of this Agreement unless the grievance to be submitted to 
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ARTICLE 15 GRIEVANCE AND ARBITRATION 
 
 
15.01  Preamble     
 
 It is expected that the Parties shall attempt resolution of potential grievances through informal 

discussion. 
 

15.01.1  The Parties agree to use every effort to resolve all grievances in a prompt, just and 
equitable manner, and to encourage amicable settlement of grievances arising from 
the administration of this Agreement.     

 
15.01.2  The Union shall have carriage of all grievances except those initiated by the 

Employer.     
 

15.01.3  On request of either the Union or the Employer, the other Party shall provide 
access to all documents relevant to the grievance to provide for an open, fair, and 
expeditious processing of the grievance.  Documents deemed to be confidential 
shall be released only with the consent of the individual or groups involved.     

 
15.01.4  There shall be no discrimination, harassment or coercion, of any kind, practiced 

against any person involved in the procedures specified in Article 15, or against any 
Employee who elects not to pursue a grievance.  The Employer agrees that the 
Union representatives acting for a grievor shall not be hindered, coerced, restrained 
or interfered with in the performance of their duties as representatives. 

 
15.02   Definitions     
 

(a) Grievance:  A grievance is a claim that there has been a violation, misinterpretation, 
non-application, or improper application of the terms and conditions of the 
Agreement.      

 
(b) Grievor:  The grievor is the Union or the Employer.     

 
15.03   Types of Grievance    
 

(a) Individual Grievance:  A grievance initiated by the Union on behalf of an individual 
Employee.      

 
(b) Group Grievance:  A grievance initiated by the Union on behalf of a group of 

Employees similarly affected by an Employer’s action.  
 
(c) Union Grievance:  A grievance initiated by the Union on its own behalf. 
 
(d) Employer Grievance:  A grievance initiated by the Employer.        
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15.06.2    In all cases involving dismissal, failure to renew a probationary contract, discipline, 
alleged discrimination or incompetence, the burden of proof shall be on the 
Employer to establish its case except in the case of alleged discrimination in which 
the Union shall be required to present evidence first. 

 
15.07   Grievance Procedures    
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15.08.2   Appointing an Arbitrator    
 

(a)   Normally there shall be a single arbitrator except in cases involving 
dismissal or failure to renew probationary appointments or denial of tenure 
when an arbitration board must be used or by mutual agreement between 
the Parties to appoint an arbitration board.  The arbitrator shall be chosen 
by mutual agreement between the Parties.  Should the Parties fail to agree 
on an  appointment of an arbitrator within ten (10) Days of receipt of the 
notice specified in Article 15.08.1, the arbitrator shall, upon request of either 
Party, be  appointed by the Minister responsible for Labour in New 
Brunswick. 

 
(b)   The arbitrator shall have the duty and power to adjudicate all differences 

between the Parties and shall have all the powers of an arbitrator as stated 
in the New Brunswick Labour Relations Act, as amended from time to time.       

 
15.08.3   Appointing an Arbitration Board     
 

(a)   The arbitration board shall be composed of three (3) persons:  a nominee of 
the Union and a nominee of the Employer and a Chair to be chosen jointly 
by the two (2) nominees.  The Party to the Agreement giving the notice of 
arbitration shall indicate the name of its nominee on the board, and within 
seven (7) Days the other Party to the Agreement shall reply, naming its 
nominee.  The two (2) nominees shall then select a Chair for the arbitration 
board.      

 
(b)  If the recipient of the notice fails to appoint a member of the arbitration 

board within seven (7) Days of receiving the notice or if the two (2) 
appointees of the Parties fail to agree upon a Chair within five (5) Days of 
the appointment of the second of them, the Minister responsible for Labour 
in New Brunswick shall, upon the request of a Party to the Agreement, 
appoint a member on behalf of the Party to the Agreement failing to make 
an appointment, or shall appoint the third member, as the case may be, 
and, where the case requires, shall appoint both. 
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15.08.5   Arbitration Decision     
 
(a)  The arbitrator or arbitration board shall render its decision and make that 

decision known to the Parties concerned as soon as possible, in any event, 
no later than two (2) months following completion of hearings.  In the case 
of an arbitration board, the decision of the majority shall be the decision of 
the arbitration board and, where there is no majority decision, the decision 
of the Chair shall be the decision of the board.     

 
(b)   The decision of the arbitrator or the arbitration board shall be final, binding 

and enforceable on both Parties to the Agreement, provided that the 
arbitrator or the arbitration board shall not have the power to alter, add to, 
modify or amend the Agreement in any respect whatsoever.        
 

15.08.6   Arbitration Costs     
 

(a)   Each Party to the Agreement shall bear the fees and expenses of one-half 
of the fees of the arbitrator and in the case of an arbitration board, the fees 
and expenses of its nominee and one-half of the fees and expenses of the 
Chair of the arbitration board subject to the award costs by the arbitrator or 
arbitration board as part of the remedy. 
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ARTICLE 16 DEPARTMENT CHAIRS 
 
 
16.01 The selection and review of Department Chairs shall be governed, except as otherwise 

provided in this Agreement, in accordance with the University's statement on "Policy for the 
Selection and Review of Chairs" as approved by the Board of Governors (Appendix G). 

 
16.02 When a new Department is established by the University, the University shall appoint its first 

Chair who shall hold office for a period of two (2) Academic Years, subject to the provisions of 
the policy contained in Appendix G. 

 
16.03 The Department Chair: 

 
(a)  shall provide leadership consistent with the principle of primus inter pares to ensure 

the effective operation and development of the academic Department; 
 

(b) shall convene and chair regular meetings with the Department on matters of 
importance to the Department or the University; 

 
(c) shall advise the appropriate Dean on matters pertaining to the academic Department 

or Subject Area including the teaching assignments of faculty, and the management 
of course enrolments within the academic Department consistent with Articles 17.01 
(Assignment of Teaching) and 17.04 (Class Size); 

 
(d) shall represent the academic Department on Senate, University committees and at 

various University events such as convocation where they are invited to represent 
their Departments and keep the Department informed of developments; 
 

(e) shall submit budget proposals and administer approved budgets for the Department; 
 

(f) shall coordinate the programs of the Department; 
 

(g) shall advise students on academic matters and deal with student concerns; 
 

(h) may request teaching assistants to assist individual faculty members in specific 
courses in their Departments; (Departments may include in their budget submissions 
provision for teaching assistants. The University, through the budget process, shall 
ensure an equitable allocation of funds for teaching assistants among Departments.) 

 

(i)  shall interview all Department probationary Employees yearly with respect to 

teaching and advising, research, scholarship, and professional activities, and 
service, where applicable, and Departmental and University activities such as the 
annual reports and review, pursuant to Article 21. 

 
(j) shall carry out such other duties as required by the Agreement or by Senate policies. 
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16.04 The Department Chair shall undertake to have executed every decision on which the 
Department has attained a consensus or majority decision, and shall in no instance 
countermand such a decision. 

 
16.05 In instances where the Department has been unable to attain at least a majority decision, the 

Department Chair may exercise his or her decision-making responsibilities. 
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ARTICLE 17 WORKING CONDITIONS
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17.02.4.4 Employees who under Article 17.02.4.2 of the Agreement 
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identifying which courses are being taught by Full-time Members. The remaining courses 
shall be identified as Part-time courses and shall be staffed according to the provisions of the 
Part-time Agreement. 

 

17.04 Class Size 
 

17.04.1 The Parties recognize that small class sizes are central to the educational 
mission of St. Thomas University. 

 
17.04.2 The standard for maximum class size shall be sixty (60) students.  No Employee 

shall be required to teach more than 60 students in a class.   
 

17.04.3 No Employee shall be required to teach more than one hundred and forty (140) 
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 (i) sufficient notice must be given, normally nine (9) months. 
 (ii) the plan shall indicate the teaching, research, service and other activities 

that the Employee shall carry out during the period involved. 
 (iii) the Employee may choose revocable or irrevocable reduced load status.  
 (iv) the Employee may choose a reduced load status of 20%, 40%, 60%, or 

80% and his or her salary shall be pro-rated accordingly. 
 (v)  benefits, other than salary and those related to salary, shall be fully 

maintained. 
 (vi) the Employee shall continue to have access to appropriate University 

services and facilities. 
 

           17.06.1.1(i) Revocable reduced load status shall be for a fixed term of not 
more than three (3) years and may be renewed in accordance with 
the procedures set out in Article 17.06.1.  

 
        (ii) An Employee on revocable reduced load status shall maintain the 

same status as Full-time Employees with regard to any future 
programmes, such as early retirement incentives, that the 
University may offer to its Employees. 

 
           17.06.1.2(i) Irrevocable reduced load status shall continue until resignation or 

retirement. 
  

       (ii) Subject to Article 17.06.2, Employees on irrevocable reduced load 
may decrease but not increase their work load with sufficient 
notice. 

 
             (iii) An Employee who requests irrevocable reduced load status shall 

identify any other compensation requirements in accepting this 
status.  Accordingly, participation in any future programmes, such 
as early retirement incentives that the University may offer to 
Employees shall be proportionate to the reduced work load status 
in place at the time of the participation in the programme. 

 
17.06.2 Any reduced load plan or changes to the plan must be agreed to by the 

Employer, the Employee, and the Union. 
 

17.07 Outside Employment and Extension Courses 
 

17.07.1 An Employee may engage in outside employment provided it does not interfere 
with the performance of his or her regular academic duties and responsibilities or 
his or her program activities while on sabbatical leave. Prior to commencing 
outside employment, the Employee shall meet with the appropriate Dean to 
discuss the intended employment. If the outside employment will continue into a 
new Academic Year, the Employee shall give written notice prior to the start of 
the Academic Year to the Department Chair and to the appropriate Dean, and 
shall identify any anticipated changes in the outside employment from the 
previous year.   
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17.07.2 When a course in the extension program is being planned, but in any case 
before a person to teach the course is hired, the Employer shall notify 
Department Chairs that such a course is contemplated. Department Chairs shall 
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ARTICLE 18 SALARIES AND ALLOWANCES OF EMPLOYEES 
 
 
18.01 
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18.02 Adjustments and Increments 
 

18.02.1 Cost of Living Adjustment 
 

All cost of living adjustments shall be based on an Employee's normal salary, that 
is, the salary that he or she would receive if not on leave, excluding compensation 
made under Article
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18.02.5 Special Merit Awards 
 

18.02.5.1 The Employer and the Union agree that the guiding objective for the 
Special Merit Awards is to recognize outstanding contributions and 
excellence of faculty members in the three areas of professional 
responsibility (Article 4.02): teaching, research, and service. 
Nominations from members of the groups identified in Article 6.04.1 
shall be specifically encouraged with respect to each of the three (3) 
areas of professional responsibility, and the nominees from these 
groups shall be given fair consideration. 

 
18.02.5.2 The Employer shall set aside a sum of $4,500 for special merit awards 

which shall be made annually on the basis of merit, with an award of 
$1,500 given in each of the three (3) areas of professional 
responsibility (teaching, research, and service) unless the Special 
Merit Awards Committee recommends to the President with respect to 
an area of professional responsibility that no nominee is deserving of 
a special merit award, in which case no special merit award shall be 
given with respect to that area of responsibility in that year.  The 
awards shall be given as a lump sum which shall not become part of 
regular salary.  The disposition of these awards shall be in 
accordance with the St. Thomas University “Special Merit Awards” 
policy effective January 26, 1994 as amended. 

 
18.02.5.3 All special merit awards shall be announced publicly to the University 

community.  
 

18.02.6 Notwithstanding the other provisions of Article 18.02, an Employee, after two (2) 
years of consecutive service at the University, may ask that his or her salary be 
reviewed by the Employer before a new appointment is offered or a probationary 
appointment is renewed. The application for a salary review may be made by the 
Employee to the President at any time prior to the President receiving the hiring 
committee’s recommendation on appointment, pursuant to Article 6, or the CAPT 
recommendation on renewal, pursuant to Article 9. The review shall include a 
meeting with the Employee concerned. 

 
18.03 Intersession, Summer Session, Extension, Overload, and Honours Thesis Supervision 

Stipends  
 

18.03.1 Minimum compensation for teaching in Intersession, Summer Session, Extension, 
or Overload shall be at the rate of eight (8) percent of the Assistant Professor 
salary floor per three-credit course and sixteen (16) percent of the Assistant 
Professor salary floor per six-credit course.   

 
18.03.2 
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18.03.3 Each Employee who supervises an Honours thesis shall receive a stipend in the 
amount of one and one half (1.5) percent of the Assistant Professor salary floor. 

 
18.03.4 Department Chair’s Stipend 

 
18.03.4.1 The Chair of a Department who does not receive a reduction in 

course load pursuant to Article 17.02.4.7 shall be paid (i) a stipend 
of $4,000 if the Full-time equivalent faculty positions in the 
Department is four (4) or less; (ii) a stipend of $6,000 if the number 
of Full-time equivalent faculty positions in the Department is 
greater than four (4) but less than nine (9); or (iii) a stipend of 
$7,000 if the Full-time equivalent positions in the Department is 
nine (9) or more. In addition, the Director of the School of 
Education and the Director of the School of Social Work shall 
receive $1,000 in recognition of additional duties in the 
professional programmes. 

 
18.03.4.2 The Chair of a Department who does receive a reduction in course 

load pursuant to Article 17.02.4.7 shall be paid a stipend of $3,000 
if the number of Full-time equivalent faculty positions in the 
Department is greater than four (4).  

 
18.04 Tuition Fee Reduction 
 

Spouses and dependent children of current and retired Employees shall be entitled to a 50% 
reduction in tuition fees for courses taken at St. Thomas University. This benefit shall be 
available to dependent children up to and including the Academic Year in which the 
dependent’s 26th birthday occurs, or to infirm dependents (as defined by Canada Revenue 
Agency). The benefit shall continue following the Employee’s death.  

 
18.05 Moving Expenses 
 

18.05.1 Upon submission of original receipts and a statement of mileage expenses, if any, 
Employees shall be reimbursed up to, but not exceeding, an amount equivalent to 
10% of the salary floor for Assistant Professor established in Article 18.01 (Salary 
Scales) for the cost of relocating to their place of employment with the University.  
Travel expenses for relocating will be reimbursed in accordance with the 
Employer’s Operating Expenditures Policy.  Employees hired for successive 
Limited-
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ARTICLE 19 EMPLOYEE BENEFIT PLANS 
 
 
19.01 The Pension Plan for Employees of St. Thomas University shall continue in effect during the 

period of this Agreement. Any changes to the pension plan affecting contributions and 
benefits to Employees shall be approved by both the Union and the Employer. 

 
19.02 The University group insurance plans shall continue in force during the period of this 

Agreement. Any changes to these plans affecting contributions and benefits to Employees 
shall be approved by the Union and the Employer. 
 

19.03 The Joint Committee established in Article 3.11 shall review on at least an annual basis 
Employee benefit plans and make recommendations to the Parties for improvements and 
management of costs. The Parties shall jointly request from the plan administrator and/or 
underwriter any information required by the Joint Committee.  Future increases or decreases 
in the health insurance plan premiums shall 
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ARTICLE 21 ANNUAL REPORT AND REVIEW 
 
 
21.01 The University and the Union agree that an annual report and review are valuable means of 

advancing the University's educational goals and of supporting professional development. To 
this end, Employees may be required to provide an annual report and the University may 
review the performance of Employees on the basis of the annual report.  Employees may 
review this information with the Vice-President (Academic and Research) as a means of 
advancing professional development goals. 

 
21.02 At the end of the Teaching Year, the Vice-President (Academic and Research) may request 

an annual report of all Employees. In response to such a request, Employees shall provide an 
up-to-date Curriculum Vitae and a written report of their professional activities for the past 
twelve months, and a plan for the coming Academic Year. The report shall include an 
Employee’s account of his or her activities with respect to (a) teaching, (b) scholarship, and 
(c) service noting any workload substitutions approved under Article 17. 
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ARTICLE 22 TERM OF AGREEMENT 
 
 
22.01 Duration 
 

This Agreement shall enter into force on July 1, 2016, after signature by the President of the 
University and the President of the Union, 
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APPENDIX A ESTABLISHED POSITIONS 
 

Established Positions as of July 1, 2013 

Department July 1, 2013 

 

Anthropology 
 
Criminology 
 
Economics 
 
Education 
 
English 
 
Fine Arts 
 
Gerontology 
 
GRID 
 
History 
 
Human Rights 
 
Journalism 
 
Math & STS 
 
Native Studies 
 
Philosophy 
 
Political Science 
 
Psychology 
 
Religious Studies 
 
Romance Languages 
 
Social Work 
 
Sociology 
 

 

4.0 
 
9.0 
 
3.0 
 
6.0 
 
11.0 
 
3.0 
 
3.0 
 
2.0 
 
9.0 
 
1.0 
 
4.0 
 
3.0 
 
2.0 
 
5.0 
 
4.0 
 
13.0 
 
4.0 
 
8.0 
 
9.0 
 
9.0 
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APPENDIX D   2018-2019 SALARY GRIDS   

   Assistant Associate   

y-value  Lecturer Professor Professor Professor  

0  $61,057     

1  $64,633     

2  $68,209     

3  $71,785 $71,523    

4  $75,361 $75,099    

5  $78,937 $78,675    

6  $82,513 $82,251    

  $82,940     

7   $85,828    

8   $89,404 $89,404   

9   $92,980 $92,980   

10   $96,556 $96,556   

   $100,126    

11    $100,132   

12    $103,708   

13    $107,285   

14    $110,861   

15    $114,437 $114,437  

16    $118,013 $118,013  

17    $121,589 $121,589  

18    $125,165 $125,165  

    $127,348   

19     $128,741  

20     $132,318  

21     $135,894  

22     $139,470  

23     $143,046  

24     $146,622  

25     $150,198  

26     $153,774  

27     $157,351  

     $158,745  

The y-value assigned at initial appointment shall be based on three factors: 
i Academic Credentials 

PhD equals 3 credits. 
ii 

Service at other universities 
Full-time service with duties equivalent to those of lecturer (or above) at other degree-granting 
institutions shall be credited at one credit for each year of service. 

iii Relevant experience
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APPENDIX E STATEMENT OF STANDARDS 
 

For Promotion to or Appointment at the Rank of Professor 
(Effective:  July 1, 1997) 

 
1. Academic Credentials 
 
 The candidate must hold a recognized Ph.D. or academic credential equivalent to the Ph.D. 

as determined by the CAPT; or publicly available scholarly work judged by the CAPT, on the 
recommendation of the external assessors, to be of quality equivalent to doctoral research.  
Work submitted as equivalent to the Ph.D. may not be counted separately as evidence of 
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4.4 Evidence.  The candidate must supply evidence in respect of quality of teaching 
including a teaching portfolio.  Documents which may be included in a teaching 
portfolio include those listed under 4.41-4.46 below, and others deemed appropriate.  
Additional evidence might be internal and/or external awards, publications, citations, 
presentations at colloquia, seminars, workshops or conferences on teaching. 

 
  Materials submitted as evidence in this category shall be evaluated by the CAPT 

and external assessors for evidence o
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example, be constituted in some disciplines or areas by a number of books or a 
particularly important book, or in others by a particularly important series of articles. 
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For Promotion to or Appointment at the Rank of Assistant Professor 
 

(Effective:  July 1, 1994) 
 

Note:  The criteria outlined in this statement are minima; all of these standards must be met 
for promotion. 

 
1. Academic Credentials 
 

The successful candidate will have a recognized Ph.D. or academic credential equivalent to 
the Ph.D. as determined by the CAPT or publicly available scholarly work judged by the 
CAPT to be of a quality equivalent to doctoral research.  Work submitted as equivalent to the 
Ph.D. may not be counted separately as evidence of continuing scholarship except to the 
extent that it exceeds the work normally expected of a doctorate. 

 
In the School of Social Work a doctoral degree in Social Work or a related discipline is the 
preferred qualification.  However, a MSW or equivalent Master's degree plus five years of 
post-Master's professional work experience shall be considered an appropriate qualification. 

 
2. Teaching 
 

The candidate must establish that his or her teaching has been or has clear potential to be of 
good quality. 

 
3. Evidence 
 

Where appropriate, the candidate must provide evidence in respect of quality of teaching 
including a teaching portfolio.  Documents which may be included in a teaching portfolio 
include those listed under 3.1-3.6 below.  Material submitted as evidence in this category 
shall be evaluated by the CAPT for evidence of comprehensive preparation, use of current 
materials, theoretical competence and appropriately challenging character of courses. 

 
3.1 Course descriptions, syllabi, bibliographies or other material distributed in courses; 

3.2 Material descriptive of course submitted to other bodies (e.g., Departmental or 
University curriculum committees); 

3.3 Explanatory material about aims and methods of teaching written and submitted by 
the candidate; 

3.4 Letters of reference from colleagues or supervisors or unsolicited letters from 
students; 

3.5 Results of student evaluations carried out in accordance with the University's course 
evaluation policy and procedures; Evaluation results administered independent of 
University-wide standardized student evaluation procedures may also be submitted; 

3.6 Publications, conference presentations, workshops or seminars conducted on 
teaching. 
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4.14 Letters of reference from colleagues or supervisors or unsolicited letters 
from students;  

4.15 Results of student evaluations carried out in accordance with the 
University's course evaluation policy and procedures; Evaluation results 
administered independent of University-wide standardized student 
evaluation procedures may also be submitted;  

4.16 P
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For Renewal of Probationary Appointment 

 
The candidate must establish: 
 
A. That his or her teaching has been of satisfactory quality; and  
 
B. That he or she is making significant and verifiable progress toward meeting the standards for 

conferral of tenure.  
 
Evidence should be provided in accordance with the Statement of Standards for the Conferral of 
Tenure. 
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APPENDIX F GRIEVANCE FORM 
 
 

GRIEVANCE FORM 
 

 
GRIEVOR (UNION OR EMPLOYER):  _________________________________________ 
 
NAME OF EMPLOYEE(S) (if applicable): _______________________________________ 
 
 
DEPARTMENT: ______________________________ Phone Number: _______________ 
 
HOME ADDRESS: ________________________________________________________ 
 
Phone Number: ____________________ 
 
 
 
1. Nature of Grievance: 
 
 
 
 
2. Section(s) of Collective Agreement Involved: 
 
 
 
 
3.  Facts of the Case: (Attach separate page, if necessary) 
 
 
 
 
4. Remedy Sought: 
 
 
 
 
 
 
__________________________________   _____________________ 
Sig0Q

 Ei
[( )a 108.02 281yF3ieriie
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APPENDIX G POLICY FOR THE SELECTION AND REVIEW OF CHAIRS 
 
 
1.0 Definitions 
 

1.1 Department:  an administrative unit designated by the University as a Department, 
and presided over by a Chair or Acting Chair. 

 
 1.2 Chair:  the chief officer of a Department. 
  

1.3 Acting Chair:  a temporary appointment, not normally to exceed one year, to the 
Chair of a Department, made by the Board of Governors as recommended by the 
President in consultation with the Department, the incumbent enjoying all the rights 
and duties of the Chair. 

 
1.4 Search Committee:  the body charged with selecting a potential Chair. 

 
2.0 Term of Office 
 

2.1 The term of office for Department Chairs is three years.  The term is renewable, 
provided that the normal selection procedures are followed. 

 
3.0 Eligibility 
 

3.1 Normally, only Full-time members of the Department, of the rank of Assistant 
Professor and above, are eligible to become Chair. 

 
4.0 Notification 
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 6.3 In cases where there is more than one candidate: 
 

6.3.1 




